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Introduction

Purpose: This job aid introduces the Blended Learning Series (BLS). The Blended
Learning Series is a course format option on TRAIN that allows the course provider to
create a “bundle” of related trainings utilizing sections and various course formats. The
BLS is created using the Course Wizard, so several of the menu tabs are the same as
when posting other content to TRAIN.

This document will illustrate how to create a BLS, including the creation of sections and
addition of courses and content. It will also cover the functionality of BLS Rosters. It
includes images to illustrate key points.

Access:

e TRAIN Affiliate Administrators and Course Providers will have access to the
Blended Learning Series functionality.
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How to Add/Create a BLS

While adding a new BLS, the initial screen has been revamped to mimic the course
wizard in TRAIN. Below we have a screenshot of the functionality. To get to this page,

the following path can be followed:

TR/AIN

ADMIN  SEARCH  USERSITE  HELP

-—

Admin / Content / Add Content

SCORM Course

External Content
SCORM 1.2 compliant

Link to external
content content located
elsewhere on the web

Live Event (In

Live Event (Online)
Person)

0

Physical Media

Orderable Audio /
Video Tape, CD /
DVD, Document, or
Program

Zoom Meeting

Online live event
Onsite live event training
training, excluding
exercises

Exercise

Conference
Onsite exercise or drill Add a new
training Conference.

Online live event
training via Zoom
Meeting

!

Blended Learning
Series

Add a new BLS
course.

Path: Train - Admin - Content - Add Content - Blended Learning Series

Upon Accessing the BLS page, you will need to input a Title:

| Create Blended Learning Series
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This will open the Common Information page which contains a number of different
details of a course:

el o
Title | test

Common Information

Availability
Description

Organization &
Sponsor

Content

Thumbnail

Learning Objectives
Accreditations & Credit
Certificates

Expiration & Visibility

Competencies &
Capabilities

Registration
Management

Supporting Resources

Prerequisite Courses

Common Information

Created
SRR (Nov 23, 2021)

Modified

SR (Mov 23, 2021)

Length

Skill Level
Introductory
Format Label
Blended Learning Series

Subject Area(s)

Published date

This date refe
oniginally publ
it was added to TRAIN

Revised date

to when the
not nece

ID: 109978€

w | Show Description

VI

Required Fields for Common Information: Length, Skill Level, Format, Subject areas,

Target Audience, and Course Language.

The Availability page allows users to make the content visible based on the group
functionality in TRAIN:

-

Tile | test | ID: 1099790
Common Information Availability
[0 Auto assign to users based on group visibility
Description Selected groups
g;%ig';f“on & B natonal
Content Add More Groups
Thumbnail Search by any part of group name or by group 1D Q 1| E

Learning Objectives

Required Fields for Availability: Selecting a group(s)
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The Description page allows users to include descriptive text of a course:

Title | test

Common Information Description

Availability —
B I H E &=

Organization &
Sponsor

Content

Thumbnail

Learning Objectives
Accreditations & Credit
Certificates

Expiration & Visibility

Competencies &
Capabilities

Reqistration
Management

Supporting Resources [ Attach a file

Required Field: Description

I ID: 1099790

]

-

The Organization and Sponsor page allows course providers to select various types
of Organizational access, Provider Course Number, and Sponsor:

Title  test

Common Information
Availabilit
varaniiy Organization

Description
Change Organization
Organization &

Sponsor

Secondary Organization

Content N/A Select Organization

Thumbnail

A

Re

| ID: 1099790

Organization & Sponsor

Public Health Foundation (PHF) (11 members)
set

Learning Objectives
N/A Select Organization

Accreditations & Credit

X Provider Course Number
Certificates

Expiration & Visibility

Sponsor/Offerer
Competencies & -
Capabilites | TP
Registration About the Sponsor/Offerer
Management Blrlul= el
Cinnn rtinn Dacanrene

Required Fields: Organization

istrative Organizati

% =

-
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The Learning Objectives page gives course providers the ability to state what learners
are expected to learn by the end of the course. While it is not required, including this
information can be helpful for learners:

-

Title | test ID: 1099790
Common Information Learning Objectives

Availability Learning Objectives are brief statements that describe what learners will be expected to learn by
the end of the course
Description
B I H

Organization &

Sponsor

Content
Thumbnail

Leaming Objectives

Accreditations & Credit

Certificates [ Attach a file

The Expiration and Visibility page allows course providers to define the expiration
date of a course as well as certain aspects of its visibility.

o

Title | test | ID: 1099790
Common Information Expiration & Visibility
Availability Expiration Date A A
Description Expiration Date = 11 ¢ 59 | PM EST
v A4

Organization &

Sponsor The course will be expired on the date indicated. At that point the course will not be visible in
search or available for user registration.

Content
Active

Thumbnail

An active course will appear in reports and will accept new user

Learning Objectives registrations

Accreditations & Credit Searchable
This course will appear in search results.
Certificates

[ Clinical
Expiration & Visibility

[ Visible only as part of a Collection
Competencies &

e This course will be searchable by users by itself, not just as a part of a
Capabilities

Training Plan.

Mhm mimbrmdinm
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Competencies and Capabilities can be selected for the BLS:

| Close | WECH -

Tiha | f&st 1D 1099790
Cocnmen Information Competencies & Capabilities
W i
- Cote Compaiencies for Pubhc Health Profassionals
w Teer One
1 &
L Teer Two
. w Teer Three
onlen
e Public Heallh Emergancy Preparedneass and Response Capabditios
-~ 2017-2022 Health Care Preparedness and Response Capabilibes

w Capability 1 Foundabon for Health Care and Madezal Readness
» Capability 2 Health Care and Medicel Response Coondimabon

w Capability 3. Conbmaty of Health Care Serace Delvary

Compelencss &
Corbiifie - Capability 4 Medical Surge

The Registration Management page gives course providers the ability to restrict the
number of times a learner can register for a course, input course restrictions, provide
additional instructions, require course registration approval, create custom user
information, and more:

o 2 -

ID: 1095780
i Inforrmation Registration Management

Availabaty Allow users to ragister for the courss anly once.

: Additional Course restrictions
SpOTSHr

Additienal provider instructions

Capailies
Registration B I H B E & % & %

Management

Required Field: Description for adding custom field
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Course providers can define one or more Prerequisite Courses for the BLS:

Title | test

Common Information
Availability
Description

Organization &
Sponsor

Content

Thumbnail

Learning Objectives
Accreditations & Credit
Certificates

Expiration & Visibility

Competencies &
Capabilities

Registration
Management

Supporting Resources

Prerequisite Courses

Prerequisite Courses

© Require only one prerequisite out of the listed courses
@ Require all listed prerequisites

Add Courses

ID: 1099790

The Contacts page allows course providers to add their contact information so learners
can reach out to them about the course:

>

Common information

Availabifity

Contacts

Add Contact

Name

Email:

Phone

Description:

ID: 1099790

Required Fields: Name, Email, Phone Number
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The Reviews page contains settings for capturing reviews upon course completion for
real time feedback:

Reviews

Prompt the user to leave a review after course completion

Review Email Notification

Add Contact

Email:

Required Field: Emalil

Another aspect of customizing a course is on display with the Custom Attributes
section of BLS. This allows users the ability to input the affiliate-based selections:

e - |
Common Information

Custom Atinbutes

Custom Attributes

Accreditation Activity Type

Accreditation Attributes

GOC Quality Training Standards

liincis Legacy Data

PA Bureau of Emergency Medical Seqvices

VHA Custom Course Aftribules

Virginia Course Attributes
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How to Add/Create Sections

The Content tab allows course providers to add sections to the Blended Learning
Series. Sections are added using the Add Section button as shown below:

i1t Edit Blended Learning Series

(Fields marked below are required)

Title = November Test ID: 1099793
Common Information Content

Availability O Show components only after learner registers

Description Automatically complete when all components are completed

Organization & Add Section

Sponsor

A box will open for creating the section title and the section completion requirements.
The course provider must choose one option for each section added. There is also an
optional checkbox for the courses to be taken in the order defined in this section. Once
these options are completed, click the Apply button.

Edit section

Section title ‘ |Section Title

Completion requirements @ Learner is required to take ALL courses out of this section
O Learner is required to take only one course out of this section of courses

O All courses are optional in this section

J Courses must be taken in the order defined in this section

Cancel Apply

Sections can also be edited, moved up or down, or deleted using the three dots menu
next to each section.

BLS Components Add Courses | (i) <=
All courses are required to complete, random order Edit
Title Format
Move up
There are no courses Wiovedown
Test1 Delete |
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How to Add Content/Courses

The Content page is used to add courses to the Blended Learning. Courses can either
be added to a specific section or to the BLS in general in a new general section with the
default title of BLS Components. Click the Add Courses button in any section to add
courses to that section.

Organization & Add Section
Sponsor

All courses are required to complete, random order

Thumbnail
Title Format
Learning Objectives

There are no courses
Accreditations & Credit

Certificates Section 1 Add Courses

Expiration & Visibility All courses are required to complete, random order

Competencies & Title Format

Capabilities
There are no courses

Registration
Management
Section 2 Add Courses

Supporting Resources All courses are required to complete, random order

Prerequisite Courses Title Format

Contacts There are no courses

Reviews

Once the Add Courses button is clicked, a box will open for the course provider to
search for courses to add from the TRAIN course catalog.

Add courses

ISearch by Course Title, Description, or Course 1D

Page 11 of 13



Courses can be searched for by Course Title, Description, or Course ID. If searching by
Course Title or Description, multiple courses can be added at one time. Click the Add
button after making course selections.

Add courses

epidemiology Q
Title Organization Format

Hepatitis B Online: HBV Epidemiclogy CDC Partner- U...  [Rasieotash
O Introduction to Epidemiology University of Minn...
O Basic Epidemiology Midwestern Publi...
Introduction to Epidemiology Region VI South ...
O Field Epidemiology University of Alba... [ty
O Spatial Epidemiology Population Data BC [ty
O GIS and Epidemiology Population Data BC ~ [Riesmtiiicly
O Cause and Effect in Epidemiology Northwest Center...
O Measuring Risk in Epidemiology Northwest Center...
0 Forensic Epidemiology: Introduction of Field-Based Forensic ... CDC Partner - Pr...

-234567891():»

- Add 2 courses

Courses will then appear under the Section to which they have been added. Courses
can be moved or deleted by using the three dot menu.

Certificates Section 1 Add Courses
Expiration & Visibility All courses are required to complete, random order
Competencies & Title Format
Capabilities

Introduction to Epidemiology Web-based Training - Self:

i i stud!

Registration Y| Move up
Management

Hepatitis B Online: HBV Epidemiology Web-pi  Move down H
Supporting Resources Expiration Date: Dec 31, 2022 11:59 pm EST study

Move to section

Prerequisite Courses
Section 2 Delete

Contacts

All courses are required to complete, random order

Reviews
Title Format

Assessments &

Evaluations There are no courses
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BLS Course Roster

BLS Course Roster is accessible from the Roster page for Blended Learning Series
courses. BLS course providers can access the BLS course roster to view Registration
Details with additional information about BLS components and their statuses.

Close
BLS test > Roster
Search Q Filter by Status @) ~
Actions ~ Tools ~ All Active Inactive Registered: 1 @
O Name Status Pre-assmt. Score Registered  Completed
O Foundation, Public Health | Completed | Nov 17, 2021 Nov 29, 2021 &
@ MaskedEmail.644@bo... Edit

BLS Course Roster

Upload External Certificate
Withdraw

BLS Course Roster includes Registration status for the entire BLS record of the learner.
Learner’s registration data such as email, user ID, Registration ID, a list of courses that
are BLS components, and completion status is presented in each learner’s roster page

for course provider’'s easy access.

TRAIN

ADMIN  SEARCH USERSITE  HELP Q

£ Back
Public Health Foundation

BLS test
[Complated
Detail User Registration Data
Registration P-—’_'
Email @ MaskedEmail.644@bogus.e.m.a.il
User ID

Registration 1D

Registered Nov 17, 2021 9:55 am EST
Completed MNov 28, 2021 1:37 pm EST
Components

1 (All courses are required to complete, random order)

1S-700.a: Infroduction to the National Incident Management System (NIMS) -

15-700.8: An Introduction to the Mational Incident Management System !m |
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